Witherley C.E. Primary School
Breakfast and After School Club Policy
Witherley C.E. Primary School is pleased to be able to offer to parents the benefits of a Breakfast and After School Club to give children time for extracurricular activities, and to assist parents with their childcare needs in an extremely cost effective service.  The fees charged for the service are set at a level to cover the costs that the school incurs in providing clubs and we rely on parents and pupils abiding by our usage and charging policies to ensure the continuity of the service.  We thank you for your support and understanding.
Breakfast Club runs from 7.45 am to 8.30 am, and the After School Club from 3.15 pm to 5.30 pm Monday - Friday, during term time.  There is usually no After School Club on the last day of Autumn and Summer term.  A variety of activities are organised from 3.15 pm to 4.30 pm each day.  From 4.30 pm to 5.30 pm activities are more relaxed.
The School’s responsibilities are to:
· Maintain an attendance register with collection times recorded.
· Ensure that children are appropriately supervised throughout the period of their attendance.
· Promote acceptable behaviour.
· Ensure the health and safety of children.
· Ensure that a risk assessment is carried out for activities.
· Ensure that there is a member of staff present on the school premises during activities.
· Ensure that all staff have undergone the necessary checks for suitability to be involved with children.
· Ensure that there are a variety of activities throughout the week.
· Provide a timetable of After School activities at least termly.
· Provide breakfast for those attending the Breakfast Club (last breakfast served at 8.15 am).
· Provide a drink and a small snack for those attending After School Club.
The Children’s responsibilities are to:
· Tell a member of After School Club if they need to leave the room/field for any reason.
· Behave in the same way that would be expected of them during normal school hours.  Unacceptable behaviour may lead to a child being excluded from attending Breakfast and After School Club either temporarily or permanently.
· Look after their own, and school’s property.
The Parent’s responsibilities are to:
· Ensure children are signed out with a member of After School Club before leaving.
· Ensure Key Stage 1 children are escorted to the Hall when being dropped off at Breakfast Club.
· Buzz the front gate and wait for acknowledgement when collecting children from After School Club.
· Ensure payments are made promptly.  Children will not be able to attend Breakfast and After School Club if the balance exceeds £50, this will be strictly adhered to.
· [bookmark: _GoBack]Pick up children promptly.  You will be charged for the whole session if your child attends either all or part of it.  There will be a late charge of £5 for every 5 minutes if your child is not picked up by 5.30 pm unless in exceptional circumstances.
· Activities run by an external company will incur an additional cost and will be invoiced on a termly basis, these sessions are non-refundable due to us needing to meet the cost of the provider.
